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EXPLANATION OF COVERAGE IN THIS TUTORIAL: 
  

This is a simple introductory tutorial of the most frequently asked 
questions. It does not have the expanded coverage of the items shown 
in the full manual and users should review that document before 
contacting GIS for help. To view the full manual click on “Click here 
for online MANUAL” on the opening screen of Interactive GIS 
Mapping site. There are other commands that can be used to access the
same data as shown in this tutorial but these will not be addressed 
here. Shown is just one way of several possible ways. 
 
 

Simple Web Site Tutorial 
April, 2006 

1

ctive GIS Mapping Site 
 at: 
conino.az.gov  

necessary to check your computer to be sure the pop-up window in Internet 
r internet browser you are using is enabled. For Internet Explorer 6.0 go to 
ble this feature. Other browsers may enable pop-ups in a different way. 

ts about the Tool Bar.  For a complete discussion  
 Tool Bar view the online manual as noted above. 
 through the GIS Mapping program it is necessary to be aware of the 

he Layer/Legend button which allows you to toggle between the Layers List 
les. 

Toggles between

Legend yers List 

http://www.coconino.az.gov/


Locating a Parcel if Assessor’s Parcel Number (APN) is known 
From the mapping web site: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

 
 

 
 

 
 
Locating a Parcel if address or property owners name  
is known but the APN is unknown. 
From the mapping web site: 
On the left side of the screen under Analysis Tools left click on Parcel and Property info Locator 
(last item on list) to display the dialog box shown.  

 

APN with dashes

APN without dashes 

 

• On the left side of the screen under Analysis Tools 
left click on Parcel Locator. 

• Type in the known APN in the dialog box either 
with or without the dashes.  Note examples below: 

• Left click on Locate. Patience is required while the 
system accesses the data. Each command must be 
completed before further inputs are made. 
If you have entered a valid APN and it is in the 
mapping system a map showing the parcel will be 
displayed. 
If a map is not displayed contact GIS for help. 
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Hints for finding parcels 
If searching for a parcel using the above method does not produce results, other approaches can be 
used. If you have entered a Situs Address and no information is displayed, try using only the street 
name without number or other designation, i.e. enter Aspen rather than 213 Aspen Ave.  Same with 
Owner Name, enter Andersen rather than John Andersen. This method should produce a list which 
you can search and find the parcel. 
 
Zooming in or out 
When you were locating the property using one of the above methods the default buffer distance 
around your parcel was 300 feet. This could have been changed to any amount including “0” ft. if 
only viewing the parcel was desired. However, most users would like to view the parcel in proximity 
to other parcels or roads. This is easily done by entering a different buffer amount, i.e. 5,000 ft. or 
zooming in or out using one of the toolbar buttons shown on the web site screen and shown below.  
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You can also move your parcel around on the web page by using the hand (pan) tool. 

Zoom out (reduce) and center map
 

Zoom in (magnify) and center map 

 
Features you might want in your parcel map 
After you have displayed your parcel using one of the methods shown above you might w
display other features besides the parcel such as roads, zoning, contours, flood plains etc
access the mapping site you will note on the left side under the Analysis Tools list a Laye
Layers list displays visible (square box) and active (circle). You may select as many visib
you need in your map but it is possible to have only one layer active at one time. Choosin
layer allows the user to use the toolbar buttons for a layer. Note example below. 
 

Only One Active Lay

Have Multiple 
 Visible Layers 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
After you have checked the box(s) click on the Refresh Map button above the layers list
layers selected will be incorporated into the map.  
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Aerial coverage layer 
Much of Coconino County (but not all) has aerial coverage that you might want to display in the map. 
This is done as follows: 

• While your parcel is displayed, select the Aerial Photos (folder) under the layers section as 
shown.  

 
 
 
 
 
 
 
 
If aerial coverage is available for your parcel an information box with flight information will be 
displayed as shown below. Close this window and an expanded list of folders in the aerial section 
will be displayed. 
 
 

Select Aerial  
Photos folder 

Close this window to 
display an expanded 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Search and click on the location of y
Then click on the Refresh Map but
displayed as shown. 
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Printing a Map 
Several steps are required to print a copy of the displayed map and pertinent information in the 
adjacent window below the parcel.  

 
• To print the map click on the print icon button in 

the toolbar at the top of the screen.  
 
 
 
 
 
 
 

 
 

This will produce a dialog box 
as shown below for you to enter 

• Enter a title if desired. 
• Select a page size. 
• If you wish to print a legend or ove
• Select a printer resolution.  300 dpi
• Click on Create Print Page. When

toolbar or File/Print in the menu. Fo
landscape. 

 
Printing Data (Example shown is for
A separate panel is displayed below the pa
is used to print the list of properties located
selected. Refer to the dialog box below sho
right side of the parcel panel. 
 
 
 
 
 
 
 
 
 
 

• To print the data listed in the bottom
print icon which will direct you to y

 
Assessor maps 
In the above parcel list panel, you will note
assessor’s parcel map for this location. Prin
 
 
 
 

additional information for your 
print. 
rview map click the appropriate box(s). 
 is the default and is usually adequate. 
 the map is displayed click on print icon button in the 
llow the usual print instructions and set page set-up to 

 parcel data) 
rcel map. This panel has a separate print icon button which 
 in the vicinity of your parcel or other layers if previously 
wing the parcel layer data. Note the print icon in the upper 

Click on print icon 
 frame first click on the panel to select. Then click on the 
our print dialog box. Follow the usual print instructions. 

 a heading AO Map. Clicking on this will display an 
t a copy if desired using the print icon in the toolbar. 
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Latitude and Longitude 
Note that your cursor becomes a “+” sign as you move it over the map. If you look in the far lower 
left corner of your screen, usually above the “Start” button you will see coordinates displayed and 
changing as the cursor is moved on the parcel. Select a location and note the coordinates. 
 
Next go to www.ngs.noaa.gov/TOOLS/spc.shtml .The Interactive 
conversions will be displayed. Choose “SPC to Latitude/Longitude”  
as shown.  (SPC = State Plane Coordinates) 
 
On the next screen shown below choose NAD83.  

                                                                                            
 
 
 
 
 
 
 
 
 
 

• Enter your co
asks for the N
decimals.  

• Next enter “0
submit. If you
you will see t
your parcel in
shown below
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Keep in mind that the accuracy of your Latitude/Longitude coordinate
 from +/- 10 to +/- 50 feet more or less. However this should enable yo
location of your parcel. 
 
 
One-Stop Shop 
Used to display all attributes or land records at the parcel level.  
 
While displaying the parcel click on the One-Stop icon button in the to
parcel to view the report.  
 
Shown below is an example of a partial report. 
 
 
 
 

ordinates (note that this site 
 
  
orthing value first) including 

202” for the zone and click 
r data was entered correctly 

he Latitude/Longitude for 
 degrees/minutes/seconds as 

. 
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One-Stop Shop (Cont.) 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

(Data has been purposely obscured) 

Delinquent Parcels 
This section will allow you to view delinquent parcels in the database. 
From the mapping web site: 
On the left side of the screen under Analysis Tools left click on Delinquent Parcel Mapper to 
display the screen below.  
 

• Years Delinquent is the default and only choice. 
• Left Click on Locate Delinquent Parcels.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
The Delinquent Parcels will appear in the main map
section screen. Use the Zoom In Tool to view the 
delinquent parcels which are color coded.  
 
 
 
To understand the coding click the Layers/Legend 
toggle previously mentioned to display the code 
designations. 
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Flood Zone Locator 
From the mapping web site: 
On the left side of the screen under Analysis Tools left click on Flood Zone Locator 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
P
T

n

• Select one of the 3 methods of searching and 
left click on Locate. 

• A map will be displayed indicating 100yr/500yr 
flood possibilities if the area is located in a 
flood zone. 

 

roperty Data Search 
his section will allow you to search several data tables containing property information. 

From the mapping web site: 
On the left side of the screen under Analysis Tools left click on Property Data Search. A warning 

otice will appear. Scroll down to the agreement section and if after reading the caution notice you 
wish to continue click on “I agree”. The following screen will appear giving you several options. 
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Sales Data 
 
From the mapping web site: 
On the left side of the screen under Analysis Tools left click on Sales Data to display the dialog box. 
shown. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Type in the known APN in the dialog box 
either with or without the dashes. Decide on a 
Buffer Distance. The default is 300 feet. The 
area within the buffer distance is the area that 
will display the sales data. If you want sales 
data for a larger area change the 300 feet 
default to whatever you need, (i.e.1 mile etc.). 

• Left click on Locate. The parcel map will be 
displayed with the sales information in the 
adjacent window below the parcel as shown in 
the example below. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Parcel Map 
(Data has been purposely obscured) 
Click on Create 
Print Page to Sales Information  
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display a separate 
easy to read 
window 
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Printing the sales data 
While displaying the sales data window go to the menu File/Print and follow the usual printing  
instructions. 
 
 
Emailing the map 
The suggested way of emailing a map is to use a screen capturing software program or ALT, print 
screen. Paste the image 


